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Choose an action to perform:

Eﬁrt RSS Feeds to an OPML file

= 5% Personal Folders
5] Deleted Items

[ Drafts Import & VCARD file {.vcf)

[ 7 Inbox Import an iCalendar {.ics) or vCalendar file (.ves)
(g Junk E-mail Import from another program or file

=) Outbox

Import Internet Mail Account Settings
Impert Internet Mail and Addresses
% RSS Feeds Import RSS Feeds from an OPML file
Sent Items Import RSS Feeds from the Common Feed List

L& search Folders

Description

Export Outlook information to a file for use in other
programs.
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1 — Open Microsoft Outlook

1A. Go to File 1D. Export to a file

1B. Import and Export 1E. Next

Export to a File

Create a file of type:

Comma Separated Values (DOS
Comma Separated Values (Windows’
Microsoft Access 97-2003

Microsoft Excel 97-2003

Personal Folder File {.pst)

Tab Separated Values {(DOS)

Tab Separated Values (Windows)
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2 — Select “Comma Separated Values” and click on “Next”
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Export to a File

Select folder to export from:

-5 Calendar

----- 3l Deleted Items
ﬁ Drafts

-5 Inbox

----- A Journal

- Junk E-mail
..... LL] Motes

-3 Outbox

{1l R55 Feeds

[ sent Items
...... = Tacke

Elef;' Personal Folders -
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3 —Choose “Contacts” and click “Next”

Export to a File

Save exported file as:

||rveys E-Mail List\ContactsOutlooks.CSV | [E{owse EE

)
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4 — Select the location where the file will be saved and click “Next”

Export to a File

The following actions will be performed:

Export "Contacts" from folder: Contacts

This may take a few minutes and cannot be canceled.

Map Custom Fields ...
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5 — Make sure “Export Contacts” is selected, then click on “Finish”
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